SBA To Provide Economic Injury Disaster Loans
For Coronavirus Related Economic Disruptions

U.S. Small Business
Administration
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Submit Your Application

As Soon As Possible

Recheck the filing requirements to ensure that all the needed
iInformation is submitted.

The biggest reason for delays in processing is due to missing
Information. Make sure to complete all filing requirements
before submitting the application and forms.

If more funds are needed, applicants can submit supporting
documents and a request for an increase. If less funds are
needed, applicants can request a reduction in the loan amount.

If the loan request is denied, the applicant will be given up to six
months in which to provide new information and submit a
written request for reconsideration.

U.S. Small Business -Office of Disaster Assistance-Field Operations Center
I H - East
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Disaster Loan Application Portal

This presentation will provide guidance on how to complete an
Electronic Business Application utilizing SBA Form 5 and SBA
Form 5C. Before starting this process, please insure you have
the filing requirements as defined in this document. These
documents are required for processing and EIDL application.
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Filing Requirements

Electronic Loan Application (Form 5)

Electronic Loan Application (Form 5C) Sole Proprietorship Only
Tax Authorization (Form 4506) 20% Owners/GP/50% Affiliate
Most recent Business Tax Return

Personal Financial Statement (Form 413) 20% Owners/GP
Schedule of Liabilities (Form 2202)




Disaster Loan Application Portal (DLAP)

DOUBLE-CLICK ON THE LINK TO ACCESS
THE SITE
https://disasterloan.sba.gov/ela/
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https://disasterloan.sba.gov/ela/

Register
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S B U.S. Small Business FAQs Help Contact Us Register Login *
Administration - . -
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Disaster Loan Assistance

Federal Disaster Loans for Businesses, Private Nonprofits, Homeowners, and Renters

) Login Register Password Reset

Djsdster Loan Assistance - Login
*User Name

Notice - Terms of Use

] This is a Fedaral computer system and is the property of the United States Government. It is for authorized use only. Usars

{authorized or unautherized) have ne explicit or implicit expectation of privacy in anything viewsd, created, downloaded, or

stored on this system, including e-mail, Internet, and intranet use. Any or all uses of this system (including all peripheral

*Password devices and output media) and all files on this system may be intercepted, monitored, read, captured, recorded, disclosed,

copied, audited, and/or inspected by authorized Small Business Administration (SBA) personnel, the Office of Inspectar

General (OIG), and/or other law enforcement personnel, as well as authorized officials of other agencies, both domestic and
foreign.

Access or use of this computer system by any person, whether authorized or unauthorized, constitutes consent to such

System Requirements

The recommended browser is Internet Explorer 10 or later,
s If yvou have dial-up Internet service, you may experience delays.
* You must have cookies and JavaScript enabled.

interception, maonitoring, reading, capturing, recording, disclosure, copying, auditing, and/er inspection at the discretion of
authorized SBA personnel, law enforcement personnel {including the OIG), andfor authorized officials of other agencies,
both domestic and foreign. Unauthorized use of, or exceeding authorized access to, this system is prohibited and may

constitute a violation of 18 U.5.C. § 1030 or other Federal laws and regulations and may result in criminal,

, and/aor
® You should allow pop-up messages.

- administrative action. By continuing to use this system, you indicate your awareness of, and consent to, these terms and
* You must have Adobe Reader installed.

conditions and acknowledge that there is no reasonable expectation of privacy in the access or use of this computer system.

PLEASE NOTE: Your responses to the requested information are required in order to obtain a benefit under our Disaster

Loan Program. However, you are not required to respond to any collection of information unless it displays a currently valid
OMB control number.
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Complete Registration Information

g8} s _ BE=——=sll On page 1 of the
Disaster Loan A\ssistance . registration, pay close

attention to the sections

with an * these sections
must be completed. Itis
important that a good
Shalladdiess and col

ssful, complete part 1 and part 2 of the registration process completely.

On page 2 of the
registration you will
create your unique
user-name and
password. When
creating your security
guestions, make sure

to use information
you wonot
To advance to the next page, go forget |f your
next ’
password ever
requires a reset, you
would need this
=Y information




Apply Online

Disaster Loanr Assistance

Federal Disaster Loans for Busi Private and Renters

Hello, Chadwick

Pai N E Double Click

Eligible Disaster - N
Areas Apply Online O n I | n e 0

SBA Lo

t

Loan Information ~ Search Declarations  Apply Online  Message Center

saagow 2 Slep Laan Process FEMA Disate Assistance Disaster Loan Assistance

Federal Disaster Loans for Businesses, Private Nonprofits, Homeowners, and Renters

Loan Type Selection

Homeowners

Businesses

and Non-Profits and Renters

Loans to Homeowners and Renters

for the repair or re nent of

disaster damaged real estate
ersonal property (including

air or repl

Double Click on Business and e e
Non Profit

of rental properties)

SBA.gov 3-Step Loan Process FEMA Disaster Assistance
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Business Type

SB s, Small Business elp ontact Us My Account  Logout
Administration

Loan Information Search Declarations Apply Online Message Center

Disaster Loan Assistance

Federal Disaster Loans for Businesses, Private Nonprofits, Homeowners, and Renters SBA Form 5 would be com P leted by:
Disaster Loan Application ﬁ CO r p (0] I‘ati ons

Business Losses Partnership
Private Non-Profit Organizations
Limited Partnership

*Please select the type of organization that best describes your business.
() Sole-Proprietor (including individuals with income properties)

() Corporation Trust

O Partnership . . _ o Limited Liability Entity

() Private Non-Profit Organization (e.g. religious, charitable, community organizations)

() Limited Partnership

Ot SBA Form 5C would be completed by:
@ Limited Liability Entity {LLS, LLF, efc.}

Sole Proprietorship

+ Are you applying for: (check all that apply)
[ Real Property (including Leasshald Impravements)

[] Business Contents (Machinery & Equipment, Furniture & Fixtures, and Other Business Assets, i.e. Inwventary) On ce you m ake you r Selec“on the
/! Ecanomic Injury (EIDL) system will automatically direct you
to the form.

[ Military Resarvist Economic Injury (MREIDL)

If you log out or close your browser now you will need to restart your application,

SBA.gov 3-Step Loan Process FEMA Disaster Assistance
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Select State /County / Disaster

Declaration

.

SB U5, small Business FAQs Help ContactUs My Account Logout 4
Adminisiration

—J e LoanInformation  Search Declarations  Apply Online Message Center

Use the drop-down box and select the
Disaster Loan Assistance State and County where the loss has

Federal Disaster Loans for Businesses, Private Nonprofits, Homeowners, and Renters

happened

Disaster Loan Application Progress ﬁ

Declaration Selection

Please enter the Stata and County of the property damaged by the disastar,

*State *Counf
Ssksta Coury. 7]

1f you log out or close your browser now you will nesd to restart your application.

~

SBA Lintou . :

| Loan Information  Search Declarations  Apply Online Message Center
SBA.gov 3-Step Loan Process FEMA Disaster Assistance

Disaster Loan Assistance

Federal Disaster Loans for Businesses, Private Nonprofits, Homeowners, and Renters

Disaster Loan Application  Progress

Declaration Selection

Please enter the State and County of the property damaged by the disaster.

*State +Coun
Virginia (v] [Fairfex v|
S | t t h d . t d | t . + Select the Disaster that affected you.
elect the disaster declaration S e

12020 AGENCY DISASTER IN p p
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Complete Certifications

SBA LS. Small Business FAQS o o o 1y T |
nistration

Loan Information  Search Declarations  Apply Online Message Center

Disaster Loan Assistance

Federal Disaster Loans for Businesses, Private Nonprofits, Homeowners, and Renters

Disaster Loan Application Progress ﬁ

cation as to Truthful Information

ing this application, you certify that all information in your application and sut  with your appli
knowledge, and that you will submit truthful information in the future.

is true and correct to the best of your

WARNING: Whoever wrongfully misspplies the proceeds of an SBA disaster loan shall be civilly lisble to the Administrater in zn amount equal to one-and-
one half times the original principal amount of the loan under 15 U.S.C. 636(b). In addition, any false statement or misrepresentation to SBA may result in
criminal, civil or sdministrative sanctions including, but not limited to: 1) fines and imprisonment, or both, under 15 U.S.C. 645, 18 U.5.C. 1001, 18 U.S.C.
1014, 18 U.S.C. 1040, 18 U.S.C. 3571, and any other applicable laws; Z) treble damages and civil penalties under the False Claims Act, 31 U.S.C. 3725; 3)
double damages and civil penalties under the Program Fraud Civil Remedies Act, 31 U.5.C. 3802; and 4) suspension and/or debarment from all Federal

procurement and non-procurement transactions. Statutory fines may increase if amended by the Federal Civil Penalties Inflation Adjustment Act
Improvements Act of 2015

[ T Certify

If you log out or close your browser now you will need to restart your application.

SBA.gov 3-Step Loan Process FEMA Disaster Assistance

Read and Electronically Agree to
the Certification of Truthful
Information and the Executive
Orders Document.

—
SBA u Il Business Qs v o Logou ]
— Loan Information  Search Declarations  Apply Online  Message Center
Disaster Loan Assistance
Federal Disaster Loans for Businesses, Private Nonprofits, Homeowners, and Renters
Disaster Loan Applicati Progress
STATEMENTS REQUIRED BY LAWS AND EXECUTIVE ORDERS
To comply with lagislation passed by the Congress and Executive Orders issued by the Prasident, Fedsral axacutive agencies, including the Small A
Business Administration (SBA), must netify you of certain information. You can find the regulations and pelicies implementing these |laws and Executive

Orders i Title 13, Code of Federal Aagulations (GFR), Chapter 1, o our Stardard Oparating Procedures (S0Ps). In order to provide the required noticess
the following ief summary of the various laws and Executive Orders that affect SBA's Disaster Loan Pragrams, A glossary of terms can be found
Disasterloan.sba.gov.

FREEDOM OF INFORMATION ACT (S U.S.C. § 552)

This law provides, vith some exceptions, that ve must make records or partions of records contained in our files available to persons requesting them.
This generally includes aggregate statistical information an our disaster loan programs and other information such as names of borrowers (ang
icers, directors, stockholders or partners), loan amounts st maturity, the collateral pledged, and the general pury We do not routinely

poss of loans.
make available to third parties your proprietary data without first notifying you, required by Executive Order 12600, or information that would cause
Compatiovs harmn o1 enetibuta 5 chearly srarantad myesion of parsonal VACT:

Freedom of Information Act (FOIA) requests must describe the specific records you want. For information about the FOIA, contact the Chief, FOI/AP
Office, 409 3rd Street, SW, Suite 5900, Washington, DC 20416, or by email at foiz@sba.qov.

PRIVACY ACT (5 U.S.C. § 552a)

Anyone can requast to see or get copies of any personal information that we have in your file. Any personal information in your file that is retriaved by
individual identifiers, such as name or social security number i protacted by the Privacy Act, which mean
denied unlass we have your written permission to release the information to the requestor or unless the information is subject to disclosure under the

Freedom of Act. The and o e Bl ey £ AT o o e e
rasuiting from this eallaction to state, Iocal ot privata disaster relf servicas.

quests for information about you may ba

The Privacy Act authorizes SBA to make certain "routine uses” of information protected by that Act. One such routine use for SBA's loan system

records is that when this information indicates a vielation or potential violation of law, whether civil, criminal, or administrative in nature, SBA may refer
it to the appropriate agancy, whether Federal, State, local or foreign, charged vith responsibility for or othervise involved in investigation, prosecution,

=nforcement or prevention of such viclations. Ancther routine use of persanl information is to 2ssist in cbtaining credit bureau reports, on the Disaster

rea
Loan Applicants and guarantors for purpases of ariginating, servicing, and liquidating Disaster loans. See, 63 F.R. 58558, 58617 (and s amended from
time to time) for additional background and other routine usss.

Under the provisions of the Privacy Act. you are not required to provide scial security numbers. (But see the information under Debt Collection Act
below) We use social security numbers to distinguish betwsen paople with a similar or the sama name for cradit decisions and for debt collection
purposes. Failure to provide this number may not affect any right, benefit or privilege to which you ara entitled by law, but having the number makes it
=asier for us to more accurately identify to whom adverse credit information applies and to kesp accurate loan record:

Note: Any person concerned with the collection, use and disclosure of information, under the Privacy Act may contact the Chief, FOI/PA Office, 409 3rd

Strest, SW, Suite 5300, Washington, DC 20416 or by e-mail at foiafisba.qov for information about the Agency's procedures relating to the Privacy Act
and the Freedom of Information Act.

DEBT COLLECTIGN ACT OF 1982; DEFICIT REDUCTION ACT OF 1384; DEBT COLLECTION IMPROVEMENT ACT OF 1996 & other titles (31 U.S.C. 3701 et
seq.)

These laws require us to aggressively collect any dlinquent loan payments and to raquire you to give your taxpayer identification number to u

you apply for 2 loan, If you receive 2 loan and do not make payments when they become due, we may take one or mare of the following actions (this list
may not be exhaustive):

*Report the delinquency ko credit reporting bureaus.

*Qfiset your income tax refunds or other amounts due to you from the Federal Government.

*Refer the account to a private collection agency or other agancy aperating a debt collection center.
ISusmend o dabar you from doing business wih the Faderal Govemment.

*Refer your loan to the Department of Jus -]
*Foreclose on collateral or take other actions. parm\ﬂﬂd in the loan instruments.

+ [] T have read the Statements Required by Laws and Executive Orders,

IF you log out or close your browser now you will need to restart your spplication.

M3 Cariral e, 2235-001
Exp. (5131,




Start Application 1 Form 5

5. 5mall B EAQs + MY Bocount &
S U3, Small Busines: # c o y Account  Logo 1
BA .':i-u‘\l:» E

Loan Information  Search Declarations  Apply Online Message Center

Disaster Loan Assistance

Federal Disaster Loans for Businesses, Private Nonprofits, Homeowners, and Renters

Disaster Loan Application #2000003701 Progress

Filing Requirements

The following sections are required for all loan applications. A green check mark indicates that a section has been completed, Alternate document delivery
options are available if neaded.

This business type for
this example is an LLC.

Complete the Disaster Business Loan Application (584 Form 5).

Disaster Business Loan Application

Complete, sign and date each Personal Financial Statement (584 Form 413) shown below.

peren oo staement S This page provides
Complete each Schedufe of Liabilities (584 Form 2202) shown below, Informati O n O n a.l | th e
B S filing requirements
Curoe e scions) o necessary to have a
B e P e e EMERR successfully completed

if not available

Applicant Business Federal Tax Return Compereprecedng sacoonts) e appl|cat|on_

Read and accept the Truthful Information Certification.

Complete each Request for Transcript of Tax Return (IRS Form 4506-T) shown below.
Request for Transcript of Tax Return

Truthful Information Certification Complete praceding section(s) first.

begin depress
Submit Ap-pllcatif:n -and Supporting Documents. START

Complete preceding section(s) first.

ADDITIONAL INFORMATION MAY BE NECESSARY TO PROCESS YOUR APPLICATION. IF REQUESTED, PLEASE PROVIDE WITHIN 7 DAYS OF THE
INFORMATION REQUEST.

Complete capy; including all schedules, of the mast recent Federal income tax return for each principal owning 20 percent or more, each general partner or
managing member, and each afiliste when any awner has more than a 50 parcent ewnership in the affiliate business, Affiliates include, but are nat limited
to, business parents, subsidiaries, and/or other businesses with common ownership or management

If the mest recent Federal income tax return has not been filed, a year-=nd profit-and-loss statement and balance sheet for that tax year

A current year-to-date profit-and-loss statement

Additional Filing Requirements (SBA Form 1368) providing manthly sales figures form will generally be required when requesting an incresse in the amount of
econamic injury.

M2 Cortral o, 3245-0017
Exp 0631/2021




Fill in the information
on this page as
necessary, items with
ared?® are

mandatory field and
you will not be able

to advance to NEXT
until these sections

are completed.

Form 51 Page 1

Disaster Loan Application #2000003701 Progress [

SBA Form 5 - Page 1 of 3

If you know your O digit FEMA Registratien Number, please anter it here:

——

1 | ARE YOU APPLYING FOR:

[] Physical bamage -- Indicats Lype of damage
[] Real Property [] Business Centents

Economic Injury (EIDL)

[ Military Reservist EIDL (MREIDL)

Narme of Essential Employee [ ]
Ermployes's Secial Security Numper [ ]

2 | ORGAMNIZATION TYPE *Sole Proprietors should complete form 5C

) Partnership () Limited Partnership (@ Limited Liability Entity Oomer [ 1]
© Corporation O Manprofit Organization O Trust
3 [+APPLICANT'S LEGAL NAME [ a [ #7ax 1aentinication Number (including dashes)
[raowick o neLson ] i|11573171214 ]
5 | TRADE MAME (if different from legal name) | & [ *BuSINESS PHONE NUMBER (including area cade)
[raowick's vacaTion RENTALS cur ] il_ﬂl?-845-3]69 ]
7 [MAILING ADDRESS
@ Business () Home () Temporary () Other :
*Number, Street, and/or Post Office Bax *zZip *ciy *State  County
8 | PROPERTY

*BUSINESS PROPERTY IS: @ Owned () Leased

Make this Address the same as A
*Number and Street Name

| EE ]

licant’s Mailing Address entered in Section 7

*Zip_ *City

[HERNDON %

Coverage Type [Hazard ~

Insurance Company [Alstate

Phane Number of Tnsur

ce dgent |7

Rolicy Number [ 123 Jic |

Agent Name [Tim Brogan |

Add Another Insurance

Add Another Damsged Property

9 | PROVIDE THE NAME(S) OF THE INDIVIDUAL(S) TO CONTACT FOR:
Loss Verifieation Inspection Inlermalion necessary Lo process the Apphication
sName  [EHAD NELSON ] sName  [oran nECSON |
#Telephone Number |B17-845-3369 | #Telephone Number |E17-845-3369 |

10 | ALTERMNATE WAY TO CONTACT YOU

Cell Number | | E-mail | |
Fax Number | | omer | |
11 | BUSINESS ACTIVITY: | 12| NUMBER OF EMPLOYEES: (Pre-disaster)
13 | + DATE BUSINESS ESTABLISHED: | 14 CURRENT MANAGEMENT SINCE
AMOUNT OF ESTIMATED LOSS! L N | meenery [ 1]
. Machinery &  — Leasenota mprovemenis [
16 | #Do you own mere than 50% or are yau & Managing Member or General Partner of a c ion, B hip, or LLC? | O ves @ Mo
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Form 571 Pages 2 and 3

Page 3
Page 2 of Form 5 allows Is used
the business owner to for any
provide information relevant
about any Partners or comme
Affiliate Businesses. nts

Note: If a business is a
partnership all members
must listed with the % of

ownership until the
combined entries equal
100%




